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MFDS Registration Renewal of a Foreign Food Facility
Instructions



MFDS site:  https://impfood.mfds.go.kr/

From the main page of the MFDS site, in the menu bar:
· Select Petition Application
· Select Foreign Food Facility Detail Info
· Select #3 (Application for Renewing Registration of Foreign Food Facility) click on Apply
· The application for Renewing comes up.  Under Application Information, this section is automatically populated with information already provided.  The company registration number is your user ID that you used.  If there are any areas blank, manually fill them in.
· The next section is Facility Information.  Select the [+Facility Search] button on the right 
· This brings up the Overseas Manufacturer Search window. Type in the facility name OR MFDS code (US000…)  Search 
· Under Choice, select the button that applies to the facility you are renewing and confirm.  This will automatically populate the rest of the info on the application. Verify and make any updates or changes.
New	MFDS recently expanded the Food Information section. After you check Ag Products, Detailed		Items has been added. 
· Select Add Items. Scroll through the list until you find the “Item Code” you are looking for.  Select confirm.  
· Under the Business information section, update any areas needed (i.e., certification date & expiration date). 
· Attach relevant documents (certificates)
· Check the three boxes at the end of the application 
· Print the application before you submit and retain for your records
· Select Apply to submit petition.

It usually takes three to five days to process.

Item Codes for Citrus:

1. Orange (fresh): A0500200200000034700          (#180) on the list
1. Lemons (fresh): A0500200400000034700         (#188) 
1. Grapefruits (fresh): A0500200300000034700   (#183)
1. Mandarin (fresh): A0500200100000034700      (#175)
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